Guidelines for Master’s degree student applications for economic support: seminar/conference attendance
Funding towards seminar/conference participation is intended to cover direct expenses for national or international symposia, in Norway or abroad. The applicant is responsible for managing any funds granted and for submitting the relevant records of spending. The student is responsible for keeping his/her own budget. 

Criteria for funding allocation: 
· The applicant must be admitted onto a Master’s programme when the seminar/conference takes place. 
· The applicant must have paid the relevant term fee.

· Only documented travel expenses and a daily compensatory sum will be considered for refund within current funding parameters. 
· Any flights must be the lowest price available. The original ticket or airline receipt (electronic receipts are acceptable) must be attached if the student travels by air. 
· Applicants using their own private mode of transport may only apply for reimbursement of fuel (with receipt) and relevant ferry crossings (on production of travel documents/receipts). Mileage will not be considered for refund. 

The seminar/conference fee may have to be covered by the individual student. This should be clarified before an application for funding is made to the department. 

Multiple applications for funding may be submitted on condition that the total sum remains within the maximum funding allowance. 

Prioritisation of applications: 

· Applicants presenting their own project are prioritised. 

· Applicants well into their Master’s programme are prioritised above those that have just started. 

· Applicants who have finished their Master’s degree are given lower priority. 
Suggested expense guidelines*: 

	Per student

	
	Maximum number of days
	7


	Daily compensatory sum
	NOK 300

	Maximum sum
	NOK 5000



	


* Departments may differ in funding allocation
Students receiving economic support for seminar/conference attendance from elsewhere, must declare this in their application. This includes any funding received from businesses, the Norwegian Research Council, projects, funds and similar. 

Applications for economic support: 
The application for funding of seminar/conference attendance is to be completed using the relevant form <website>. The application should include the following details: number of days, destination, expected travel expenses and any conference fees.  

The application must be submitted to the relevant department. Incorrectly completed applications will be returned and are likely to cause a delay in the application process. 

Expense claims: 
Expense claims must be completed using the relevant application form <website>, be approved and signed by the applicant’s supervisor, and must be submitted within one month after the seminar/conference has ended. Expense claims submitted any later will not be considered for refund. A short report about the conference/seminar should be included with the expenses claim.

The department must be informed immediately of unutilised funding. Students who do not inform the department will not be considered for any future funding. Grants cannot normally be carried over from one year to the next.
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