Guidelines for Master’s degree student applications for economic support: fieldwork and associated travel 

Funding for data sampling for Master’s project is intended to cover direct expenses. The applicant is responsible for managing any funds granted and for submitting the relevant records of spending. The student is responsible for keeping his/her own budget. 

Criteria for funding allocation: 
· The applicant must be admitted onto a Master’s programme when the field work/journey takes place.

· The applicant must have paid the relevant term fee. 

· Only documented travel expenses between Bergen and the stated destination, plus a daily compensatory sum, will be considered for refund within current funding parameters. Expenses towards equipment, transport of equipment, samples and so on cannot be considered for refund within these parameters. 

· The original ticket (or airline receipt) must be attached if the student travels by air. 

· Applicants using their own private mode of transport may only apply for reimbursement of fuel (with receipt) and relevant ferry crossings (on production of travel documents/receipts). Mileage will not be considered for refund.

Suggested support guidelines for travel expenses*:
Maximum number of days supported during the Master’s programme: 80 days
	
	Inland
	Abroad

	Maximum amounts (NOK)
	15 000
	20 000


*Departments may differ in funding allocation

Suggested daily compensatory amount: 
The daily rate is currently set at NOK 150. 

Students receiving economic support for fieldwork and travel, from elsewhere, must declare this in their application. This includes any funding received from companies, the Norwegian Research Council, projects, funds and similar.

Applications for economic support: 
The application for fieldwork and related travel funding is to be completed using the relevant form <website>. The application should include the following details: number of days, destination and expected travel expenses.  

The application must be submitted to the relevant department. Incorrectly completed applications will be returned and are likely to cause a delay in the application process. 

Expense claims: 
Expense claims must be completed using the relevant application form <website>, be approved and signed by the applicant’s supervisor, and must be submitted within one month after fieldwork is completed. Expense claims submitted any later will not be considered for refund. 

The department must be informed immediately of unutilized funding. Students who do not inform the department will not be considered for any future funding. Grants cannot normally be carried over from one year to the next.
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