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UNIVERSITY OF BERGEN              This form should be submitted to
Faculty of Mathematics and Natural Sciences              your department’s administration
EXPENSES CLAIM FORM: REIMBURSEMENT FOR MASTER’S student FIELDWORK

	Name

	Student number

	Department

	Bank account number

	Master’s programme

	Case number  


Have you received economic support from entities other than the University of Bergen (Norwegian Research Council, companies, projects, etc.)? 

 [image: image1.wmf] Yes       [image: image2.wmf] No

If yes, from where and what did it cover? ...........................................................................................................
.............................................................................................................................................................................

TRAVEL: BOTH OUTGOING AND RETURN JOURNEYS

Only expenses documented by receipt will be considered for refund (NB! Mileage will not be accepted)

Mode of transport: 

................................................................................................................... 

NOK______________

....................................................................................................................

NOK______________

....................................................................................................................

NOK______________









      Travel total 

NOK______________

Period of travel/fieldwork (dates)...............................................................

Number of days eligible for compensation payment................ at NOK……….…. per day   
(refer to the Letter of Allocation)







Daily compensation total
NOK______________

Type of accommodation: .............................................................................

(address of the hotel/guest house):









Accommodation total

NOK______________








Advance payment

NOK______________








Total expenses claim

NOK______________

................................................................................................................................................................................


Place



Date



Student’s signature

NB! The student applying for expense reimbursement is solely responsible for keeping records and for documenting their expenses. Undocumented expenses will be difficult to reimburse, even if the Letter of Allocation is presented. We draw special attention to students using their own private transportation who can only be reimbursed for fuel (with receipt) and relevant ferry crossings, etc (on production of travel documents). 
The supervisor’s confirmation and acceptance of the type and duration of the stated fieldwork/travel:

......................................................................................................................................


Date
 

Supervisor’s signature

