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APPLICATION FOR ECONOMIC SUPPORT: MASTER’S STUDENT FIELDWORK
Name








Student number
Address









Department







Master’s programme
Date of uptake onto Master’s programme (month/year)

Submission deadline for Master’s thesis  
Master’s thesis working title
Purpose of fieldwork/travel
Date of fieldwork/travel (date/year)

SYMBOL 183 \f "Symbol" \s 10 \h Is this your first or second period of fieldwork/travel?                1st 

[image: image13.png]


   2nd 
If it is the first period, do you plan any further?                                   Yes 
[image: image3.wmf]    No 
[image: image4.wmf]   Unsure 
[image: image5.wmf]
- If it is the second, were you awarded funding for the first period? If so, how much?      ________________________
Have you applied for or received economic support from elsewhere                  Yes 
[image: image6.wmf]  
No 
[image: image7.wmf]
(e.g. the Norwegian Research Council, businesses, projects, etc.)? 
- If yes, from where?____________________________________________
SYMBOL 183 \f "Symbol" \s 10 \h Have you been promised economic support from elsewhere? 
    
Yes 
[image: image8.wmf]
  No 
[image: image9.wmf] 
 Unsure 
[image: image10.wmf]
- If yes, from where? How much? And what does it cover? ___________________________________________________________________________

Travel: both outgoing and return journeys. State the destination and mode of transport. Only documented expenses will be considered for refund. (NB! Mileage claims are not acceptable!)

____________________________________________________________NOK_____________
____________________________________________________________NOK_____________
Any other travel expenses in the field (Only documented expenses will be considered for refund)
____________________________________________________
________NOK_____________
SYMBOL 183 \f "Symbol" \s 10 \h Number of days: ...............at NOK 150 (suggested amount) =       Total
  NOK______________
(Maximum of 80 days during Master’s programme)



Total support claim 









NOK____________

________________________________________________________________________________

Place

           Date




Student’s signature
Supervisor’s confirmation and acceptance of the type and duration of the field work or travel:
_________________________________________________________________________________

Place


      Date




Supervisor’s signature
NB! THE STUDENT APPLYING FOR SUPPORT IS SOLELY RESPONSIBLE FOR KEEPING RECORDS OF SPENDING.  DAILY COMPENSATION CLAIMS DO NOT REQUIRE RECEIPTS.  HOWEVER, ANY TRAVEL EXPENSES CLAIMS MUST BE SUBMITTED ALONGSIDE ORIGINAL RECEIPTS/DOCUMENTATION.  AN EXPENSES CLAIM FORM WILL BE SENT OUT ALONG WITH THE LETTER OF ALLOCATION, UPON SUCCESSFUL APPLICATION

Guidelines for Master’s degree student applications for economic support: fieldwork and associated travel 

Funding for data sampling for Master’s project is intended to cover direct expenses. The applicant is responsible for managing any funds granted and for submitting the relevant records of spending. The student is responsible for keeping his/her own budget. 

Criteria for funding allocation: 
· The applicant must be admitted onto a Master’s programme when the field work/journey takes place.

· The applicant must have paid the relevant term fee. 

· Only documented travel expenses between Bergen and the stated destination, plus a daily compensatory sum, will be considered for refund within current funding parameters. Expenses towards equipment, transport of equipment, samples and so on cannot be considered for refund within these parameters. 

· The original ticket (or airline receipt) must be attached if the student travels by air. 

· Applicants using their own private mode of transport may only apply for reimbursement of fuel (with receipt) and relevant ferry crossings (on production of travel documents/receipts). Mileage will not be considered for refund.

Suggested support guidelines for travel expenses*:
Maximum number of days supported during the Master’s programme: 80 days
	
	Inland
	Abroad

	Maximum amounts (NOK)
	15 000
	20 000


*Departments may differ in funding allocation

Suggested daily compensatory amount: 
The daily rate is currently set at NOK 150. 

Students receiving economic support for fieldwork and travel, from elsewhere, must declare this in their application. This includes any funding received from companies, the Norwegian Research Council, projects, funds and similar.

Applications for economic support: 
The application for fieldwork and related travel funding is to be completed using the relevant form <website>. The application should include the following details: number of days, destination and expected travel expenses.  

The application must be submitted to the relevant department. Incorrectly completed applications will be returned and are likely to cause a delay in the application process. 

Expense claims: 
Expense claims must be completed using the relevant application form <website>, be approved and signed by the applicant’s supervisor, and must be submitted within one month after fieldwork is completed. Expense claims submitted any later will not be considered for refund. 

The department must be informed immediately of unutilized funding. Students who do not inform the department will not be considered for any future funding. Grants cannot normally be carried over from one year to the next.

UNIVERSITY OF BERGEN              This form should be submitted to
Faculty of Mathematics and Natural Sciences              your department’s administration
EXPENSES CLAIM FORM: REIMBURSEMENT FOR MASTER’S student FIELDWORK

	Name

	Student number

	Department

	Bank account number

	Master’s programme

	Case number  


Have you received economic support from entities other than the University of Bergen (Norwegian Research Council, companies, projects, etc.)? 

 [image: image11.wmf] Yes       [image: image12.wmf] No

If yes, from where and what did it cover? ...........................................................................................................
.............................................................................................................................................................................

TRAVEL: BOTH OUTGOING AND RETURN JOURNEYS

Only expenses documented by receipt will be considered for refund (NB! Mileage will not be accepted)

Mode of transport: 

................................................................................................................... 

NOK______________

....................................................................................................................

NOK______________

....................................................................................................................

NOK______________









      Travel total 

NOK______________

Period of travel/fieldwork (dates)...............................................................

Number of days eligible for compensation payment................ at NOK……….…. per day   
(refer to the Letter of Allocation)







Daily compensation total
NOK______________

Type of accommodation: .............................................................................

(address of the hotel/guest house):









Accommodation total

NOK______________








Advance payment

NOK______________







Total expenses claim

NOK______________

................................................................................................................................................................................


Place



Date



Student’s signature

NB! The student applying for expense reimbursement is solely responsible for keeping records and for documenting their expenses. Undocumented expenses will be difficult to reimburse, even if the Letter of Allocation is presented. We draw special attention to students using their own private transportation who can only be reimbursed for fuel (with receipt) and relevant ferry crossings, etc (on production of travel documents). 
The supervisor’s confirmation and acceptance of the type and duration of the stated fieldwork/travel:

......................................................................................................................................


Date
 

Supervisor’s signature
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